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1. O01nIue moJj10:xeHNs

1.1. Hacrostiiee nosoxenue pazpaboTaHo B cooTBeTcTBUM ¢ DenepaiibHbIM 3ak0HOM OT 29.12.2012
No273-®3 «O06 obpazoBanuu B Poccuiickoit denepannn», YCTaBOM MYHULMNATBHOTO OOIKETHOTO
obmeoOpa3zoBarensHoro yupexxaenus «Tarapckas rumaasust mmenu P ®apoueBa» (mamee —
I'umua3us) u pernameHTupyer aesreabHocTh O6miero coopanus pabotHukoB [ MMHa3uu.

1.2. OGmee coOpanue paOOTHUKOB ['MMHa3MM SBISETCS KOJUIETHATBHBIM OPTaHOM YIPABIICHHS
['umuazuei.

1.3. Lensto gesrenpHocTH OOmIEro cobpanus sBisercs oOIIee PyKOBOJICTBO OpraHU3alluei B
COOTBETCTBHUH C YUPEAUTEIbHBIMU, IPOrPAMMHBIMU JJOKYMEHTAMU U JIOKAIbHBIMU aKTaMH.

1.4. B cBoeii gesrensHOocTH O6IIee coOpanne paboTHukoB [ 'mMmHa3um (nanee - Obmee coopaHue)
pykoBojactByercss Koncrutynueinr Poccuiickoit ®@enepanuu, Konsennueit OOH o mpaBax peOeHka,
(dbenepaibHBIM ~ 3aKOHOJIATEILCTBOM, 3aKOHOAaTeNbcTBOM PecnyOnuku Tarapctan B cdepe
00pa30oBaHMs U COLMAIBHON 3alUThI, ycTaBoM I MMHa3uu 1 HactosmuM [lonoxeHuem.

1.5. B cocraB O6miero coOpaHusi BXOASAT BCE COTPYIHUKHU, A KOTOPbIX [ MMHa3us sBIseTCs
OCHOBHBIM MECTOM PabOTHI.

1.6. OGmmee cobpanne m3dupaeT U3 cBoero cocrara nmpeacenarens OOmero coopanus U ceKperapst
OO6miero coOpanusi cpokoM Ha oJauH yueOHbIN ron. IIpencenatens u cexkperapb O6mero codpaHus
BBITIOJTHSIOT CBOU 00S3aHHOCTH Ha OOIIECTBEHHBIX HaYaslax.

1.7. 3acemanuss OOmero cobpaHus SBISIOTCS OTKPBITBIMU: Ha HUX MOTYT IPHCYTCTBOBATb
MPENCTaBUTENN yupeauTens [ WMHa3uu, a TakKe 3aMHTEPEeCOBAHHBIC TIPEJACTABUTEIN OpPraHOB
MECTHOT'O CaMOYNPAaBJIECHHUs, OOILECTBEHHBIX 00bEJUHEHUH.

1.8. OOmee cobOpanme paboTaeT B TECHOM KOHTAKTE C aJMUHUCTpANUEH, KOJUICTHATbHBIMH
opraHamH yrnpasieHus [ umMHa3uu.

2. 3apauu O6uiero codpanus

2.1. dearenbHocTh OO1IEr0 coOpaHus HapaBiIeHa Ha PELIeHUE CIEAYIOIIMX OCHOBHBIX 33/1a4:

- COICUCTBUE DPACHIMPEHHUIO KOJUICTHAIBHBIX, NEMOKpAaTHUECKHMX (GopM ympaBieHus | mMHa3mei,
Pa3BUTHIO HHUIIMATUBBI TPYA0BOrO KoJIekTHBa [ MMHa3uu;

- BBIpa0OTKa OOIMX TMOIXOAOB K pa3pabOTKe W pealn3alud CTPATETHYECKUX JIOKYMEHTOB
I'umnuasuuy,

- OmpeJIeNiCHHE MEePCIIEKTUBHBIX HANPaBICHUH B 00JIACTH OXpaHBI TPYAa, MOKapPHOI 0€301acHOCTH,
AHTUTEPPOPUCTUUECKOH 3alUIIIEHHOCTH, COOIIOICHHS] CAHUTAPHO-TUTHEHNYECKUX HOPM U MPaBHI;

- paspemieHre MpoOJEeMHBIX (KOH(IMKTHBIX) CHUTYyallMid C YYaCTHUKAMH OO0pa30BaTeIbHOTO
mpoliecca B Mpejieax cBOei KOMIETEHIUH.

3. Komnerennus O6umero codopanus

3.1. Onpenensier nepcneKTUBHBIC HANIPaBIeHHs (PYHKIIMOHUPOBAHUS M pa3BUTHs | MMHA3HH.

3.2. IlpuauMmaer pemieHHe O HEOOXOJMMOCTH 3aKJIIOUYCHUsS C aJMUHHCTpanued [umHazun
KOJIJISKTUBHOT'O JIOTOBOPA.



3.3. IlpuHMMaeT TEKCT KOJUIGKTMBHOTO JIOTOBOpPA, BHOCHUT HW3MEHEHHs U JONOJHEHHsS B
KOJUIEKTUBHBIA JOTOBOD.

3.4. 3acimymmuBaeT oT4eT 1upeKkTopa [ MMHa3uM 0 peanu3aluy KOUIEKTUBHOTO JI0TOBOpA.

3.5. BHocut npeioxkennst JUpeKTopy [ MMHA3uM 0 BHECEHUH U3MEHEHUH B TPYJOBBIE JOTOBOPHI C
paboTHUKAMHU.

3.6. [IpuHnMaeT npaBuiIa BHYTPEHHETO TPYAOBOTo pacropsiaka [ mmuaszun.

3.7. Ilpunumaer JOKaJbHbIE HOPMATHBHBIE AaKThl | MMHa3uM, KOHKPETU3UPYIOIIME U
JETaIM3UPYIOLIe HOPMBI TPYJOBOTO 3aKOHOIaTenbcTBa Poccuiickoit denepanmn.

3.8. Baocut npennoxenus Yupeaurento ' *MHa3UK 110 BOTIpocaM yIyqIieHUs! (yHKIMOHUPOBAHUS
I'mMHa3uu, COBEpIICHCTBOBAHUS TPYIOBBIX OTHOIICHUH M YCIOBHH TpyAa paOOTHHMKOB, B TOM YHCIE
[0 BOIpOCaM OXpaHbl M O€30MacHOCTH YCIOBHH 00pa3oBaTeNbHOTO Tpolecca H TPYIOBOM
IEATeNbHOCTH, OXPAHBI )KU3HU U 30POBbs ydaluxcs u pabotHukos [ mMHazuu.

3.9. Co3naer npu HEOOXOAMMOCTH BPEMEHHBIC M MOCTOSIHHBIE KOMHCCUU JUISI PEILICHHSI BOIIPOCOB,
oTHeceHHbIX HacrosmmM [lonoxenun kx kommereHiuu OOIEro coOpaHus, W YCTaHABIUBAET HUX
MIOJTHOMOYHSI.

3.10. OcymecTBisieT KOHTPOJb 3a BBIMOJIHCHUEM pemieHuit OOmiero coOpaHusi, WHPOpMUPYET
KOJUIEKTUB [MMHa3uMu 00 WX BBINOJHEHHH, pEeaH3yeT 3aMeuyaHus M MPEII0KEHHS PaOOTHHUKOB
['MMHa31H IO COBEPIICHCTBOBAHMIO JESATEIHHOCTH [ MMHA3MH.

3.11. 3acnymmBaer uHpOpManUio IupekTopa ['MMHA3uu, 3amectuTenei Aupekropa [ mMmHazuw,
MHBIX OTBETCTBEHHBIX JIUI] O BBIIIOJIHEHUU petieHnit O61iero coopaHusl.

3.12. OcymecTBisieT OOIIECTBEHHBIM KOHTPOJbL 3a paboToW agMHUHHCTpanuu [HMMHa3uM 10
CO3JIaHUIO HEOOXOMUMBIX YCIOBHU JUII OXPaHbl M YKPEIUICHUS 30POBbS, OpPraHW3AllUM THTAHHSI
paboTHUKOB [ MMHa3uM, CO3JaHNI0 OE30MaCHBIX YCIOBHI TPYAA.

3.13. OcymecTBisieT OOIIECTBEHHBI KOHTPOJbh 3a paboToi aaMuHUCTpanmuu [HMMHA3uU 10
MaTepUaIbHO-TEXHUYECKOMY  OOECIICUCHHIO 00pa30BaTEIbHON  JAEATEIBHOCTH, O00OPYIOBAHUIO
MIOMENICHUI B COOTBETCTBHHU C YCTAHOBIIEHHBIMH HOPMaMH M TPEOOBAHUSIMH.

3.14. PaccmarpuBaeT HMTOTOBBIE JOKYMEHTHI KOHTPOJIbHO-HAJ30pPHBIX OPraHOB O pe3yJibTaTax
KOHTPOJIbHO-HAI30PHBIX MEPONPUATHI, TPOBOJIUMBIX B OTHOIIEHHH | IMHA3UU.

3.15. N30upaet npeacraButeneil paboTHUKOB I MMHA3MKM B KOMUCCHIO IO TPYIOBBIM CIIOPaM.

3.16. YTBepxkmaer TpeOOBaHWS, BBIABHHYTHIE paOOTHWKaMU [ MMHA3MM WM TPEACTAaBUTEIHHBIM
OpraHoM paOOTHUKOB [ MMHa3MM NpU KOJUIEKTUBHBIX TPYJOBBIX CIOPAX.

3.17. IlpuanMaeT pemieHre 00 0OBSIBICHIH 3a0aCTOBKH.

3.18. IlpuHuMaeT Mepsl Mep IO 3allUTe YECTH, AOCTOMHCTBA U MPOPECCHOHATBHON pemyTaluu
paboTHHKOB [MMHA3WMH, 1O MPERYNPEKICHUIO MPOTHBOINPABHOTO BMEIIATENECTBA B MX TPYIOBYIO
JesITeIbHOCTD

3.19. O6cyxmaeT BOMPOCH! COCTOSIHUS TPYAOBOH JUCIUIUIMHBEI B | MMHA3UH U MEPONIPUATHS 110 €€
YKPEIUIEHUIO0, pacCMaTpUBaeT (paKkThl HAPYIICHUS TPYIOBOM IUCHUIIUHBI paboTHUKaMU [ MMHa3uu.

4. Opranuszanus aesaTeabHocT O01ero coopanus

4.1. O0uiee cobpanue MPOBOIUTCS IO MEpe HEOOXOIMMOCTH, HO HE pexke 2 pa3 B TOJ.

4.2. Tlpencenatens OOIIero coopaHus:

- OpraHu3yer JesTenbHocTh O01ero coopanus;

- u"Hpopmupyer uwieHoB OOmiero cobpaHus O MNPEACTOSALIEM 3acelaHud He MeHee ueM 3a 10
pabouux JHEW A0 ero MpoBeICHUS;

- OpraHM3YeT MOJTOTOBKY M IMPOBEICHNE 3aceIaHus;

- OTpeiessieT OBECTKY JHS;

- KOHTPOJIUPYET BBIOJHEHUE PEIICHHA.

4.3. JlestenpHocTh OO1IETO COOpanust [ MMHA3MM OCYIIECTBISETCS 10 MPUHATOMY Ha Y4eOHBIH 1o
TUTaHy.

4.4. Pemienue o npoBesieHMH BHeoyepeaHoro O61ero coopanus BrpaBe MPUHATS:

- nupektop I'mMHa3uy;

- mpo¢coro3HbIN KomMuTeT [ MMHa3uu;

- WHUIMATUBHAS TPYIA, COCTOSIAs HE MEHee YeM M3 OJHOH TPEeTH OT YMCIEHHOTO COCTaBa
paboTHHKOB ' MMHa3MH;



4.5. Tlo TpebGoBanuio MPOPCOIO3HOr0 KOMUTETA W (WJIM) yKa3aHHBIX JIMIl Tpeacenarens OOIiero
coOpanus 00s3aH B cpok He Ooisiee 15 muer co3Bath OOmiee cobpaHue, co3/1aB sl €ro MPOBEICHUS
HE00XO/UMBIE YCIIOBUSI.

4.6. IloecTtky must OOmero coopanust GOPMHUPYIOT OpraHbl WM JIUIIA, PUHSBIINE PEIICHUE O €T0
cosbiBe. [Ipu 3TOM apyrue opraHbl WM JIMLA BIPABE BHOCHTH B MOBECTKY JHS JUISI PACCMOTPEHHS
OO6mwmM coOpaHueM APYTHE BOMPOCHI.

4.7. Opranbl (nuna), co3wiBaromme OOmiee coOpaHme, COBMECTHO ¢ mpeacenarenem Ooiero
coOpaHUst OIPEEIIAIOT:

- J1IaTy, MECTO U BpeMs npoBeaeHus O0iiero coopanus;

- MOPSAZIOK COOOIIeHUsT paboTHHUKAM O TipoBeaeHNH O01ero coopanus;

- mepeueHb HWHPOpPMaLUU (MaTepUanoB), MPEACTaBIAEMOW pabOTHUKAM TMPH TOATOTOBKE K
npoBeacHUto O0mero coopanus.

B coobuiennu (06bsaBaeHNN) 0 ipoBeneHrH O01Iero coOpanus yKa3plBatOTCs:

- 1aTa, MecTo U BpeMs npoBeaeHust O0iero coopanusi;

- BOIIPOCHI, BKJIFOYEHHBIE B IOBECTKY AHs O01ero coopanus;

- IOPSIIOK O3HAKOMJIEHUSI pa0OTHUKOB ¢ MH(pOpMaluel (MaTepraiaMi) K IOBECTKE JTHSI.

5. Opranm3zauus nposeaenus O0mero coopanus

5.1. Perucrpanus yyactaukoB OOIero coopanusi MpoOBOJUTCS C LIEJBIO JOCTOBEPHOTO ydeTa
yuacTHUKOB OO1miero cobpaHusi, mojcyera uxX OOIIEro 4ucia, yCTAHOBICHUS HAIWYHUS KBOpyMa s
€ro MPOBEACHUS; UCKITIOUEHHSI BOBMOXKHOCTH ydacTus B O01memM coOpaHuy OCTOPOHHUX JIUI.

5.2. Peructpanuto ydyactHukoB OOImiero coOpaHusi MPOBOJIUT CEKPETapb, KOTOPBIN JTOKJIAAbIBACT
OOmemy cOOpaHHIO O YHCIEHHOM COCTaBE 3aperuCTPUPOBAHHBIX YYACTHUKOB, HATUYHAU WIH
OTCYTCTBHH KBOpYyMaA.

5.3. O0mee cobpanue cUnTaCTCS MPABOMOYHBIM, €CIIH B €r0 paboTe MPUHUMAIOT Y4acTHE HE MEHee
2/3 OT CIUCOYHOTO KOJIMYeCcTBa paOOTHUKOB | MMHA3HH.

5.4. B mnHaznaueHHoe Bpems mnpezacenarenb OOmero cobpanue, OOBSABISET €ro Havajao M
MIPEIOCTABIIAET CIOBO CEKPETapIo, MPOBOIUBIIEMY PETUCTPALIUIO YUACTHUKOB.

5.5. Eciiu Ha MOMEHT OKOHYaHMsI PETrUCTpaluu KBOpYM He coOpaH, OOBSBISETCS HHas Jara
npoBenenuss OOmero cobpanus. Takoe OOmiee coOpaHue MPOBOAUTCS MO IOBECTKE JIHS
HECOCTOSIBIIETOCS COOpaHus, €€ N3MEHEHNE HE JOMyCKaeTCsl.

5.6. Ilo mpennoxenuto npencenarens Obiee codpaHue N3OMPaeT CUETHYI0 KOMHUCCHIO B COCTaBe
He MeHee 3 uenoBek. [Ipencenarens oTKpbIBaeT U 3aKkphiBaeT O0I1Iee coOpaHue, MPeA0CTaBIsET CIIOBO
€ro y4JacTHHKaMm, oOecreunBaeT COOJIOJCHHE perjaMeHTa, KOHTPOIUPYET OOCTaHOBKY, BBIHOCHT Ha
TOJIOCOBAHUE BOTIPOCHI TMOBECTKH JIHS, YTBEPKICHHS MPOTOKOJIOB CYETHON KOMHCCHUH, TTOANUCHIBAET
npoTokos Ob1ero coopanusi.

5.7. TlpunHATHE pEIMICHUH IO BONMpPOCAaM IOBECTKH JHS W YTBEPKACHHS TOKyMeHTOB OOriero
COOpaHUsI OCYIIECTBISIETCS MMYTEM OTKPBITOTO TOJIOCOBAHHS €r0 YYACTHHUKOB MPOCTHIM OOJBIIMHCTBOM
roiocoB. [lepenaua mpaBa ToOJOCOBaHMS OJHMM YYacTHHKOM OOmero coOpaHus ApyroMmy
3arpenaercs.

5.8. Tlo TpeboBanHMi0O HE MEHEe ONHOW TpeTH ydacTHHKOB OOmiero coOpaHHs IO OTAEITHHBIM
BOIIPOCAM MOBECTKH JTHS TIPOBOAUTCS TailHOE TOJIOCOBAHHE.

5.9. TpebGoBaHme O MPOBENCHHH TAWHOTO TOJOCOBAHUS NPEIBSBISETCS B MUCHMEHHOM BHJIC
opranuzatopam OO1ero coOpaHus He MEHee YeM 3a 5 THeH 10 Hayana paboThl.

5.10. brommereHs AJ1s TAHOTO TOJIOCOBAHHUSI COIEPIKUT CIETYIONTNE TaHHbIE:

- IOJITHOE HanMeHoBaHue | nMHa3nu;

- MECTO U AaTy npoBeaeHus: O01ero coopanus;

- (GOpMyIHMPOBKY Ka)XJOro BOIPOCa, TMOCTaBIEHHOTO Ha TOJOCOBaHHE, BBIPAKEHHOE
(GOpMYITHpPOBKAMH  «3a», «IIPOTUB» W «BO3JACpKaics». llpm mopcyere TOJIOCOB IO HWTOTaMm
TOJIOCOBAHUS, OCYIIECTBISIEMOM IPH MMOMOIIU OFOJIETEHEH, YUUTHIBAIOTCS M 3aCUUTHIBAIOTCS TOJIOCA
M0 TeM BOIMPOCaM, MO KOTOPHIM TOJOCYIOUIMM OTMEYEH TOJBKO OAMH M3 BO3MOXKHBIX BAapHAHTOB
rojgocoBaHusi. Ecnu OoieTeHb 3aloiHEH ¢ HapylIeHHeM 3TOro TpeOOBaHWs, OH MPU3HACTCS
HE/ICHCTBUTEIBHBIM, M TOJOCa 10 COJEpXAIIUMCS B HEM BONpOcaM He y4yHuThIBaoTcs. Ecim ke
OrOJIETeHb IJIS1 TOJIOCOBAHUS COJEPKUT HECKOJIBKO BOMPOCOB, IMOCTABIEHHBIX Ha TOJIOCOBAaHUE,



HECOOJII0JICHNE YKa3aHHOTO BhIIIE TPEOOBaHMS B OTHOLICHWH OJHOTO MJIM HECKOJBKMX BOIPOCOB HE
BJIEUET 3a COOOM MpU3HAHUS OIOJUIETEHs HEACHCTBUTEIbHBIM B LIEJIOM.

5.11. Ilo utoraMm rojocoBaHUsl CUETHAs KOMHCCHSI COCTAaBJISIET NPOTOKOJI, MOJINUCHIBAEMBIN €€
yneHamu. [locne yrBepxknaeHust nporokona OOmuM coOpaHueM OOJUIETEHM [Uld TOJOCOBAaHUS
OIEYATHIBAIOTCS M MPUOOIIAIOTCS K MaTepuasiaM coOpaHusi, XpaHsmumcs B [ MMHa3HH.

5.12. IIpoTokon 00 UTOrax roJIOCOBaHMs MOUIEKUT IPUOOILIEHUIO K IPOTOKOJTY COOpaHusl.

5.13. Urorm ronocoBanusi ornamaiorcs Ha OOmem coOpaHud, B XOAE KOTOPOTO MPOBOAMUIIOCH
rOJIOCOBaHHUE.

5.14. Pemenust OOmiero coOpanusi JOBOAATCS 10 CBEIEHHS TPYJOBOTO KOJUIEKTHBA | MMHa3uu He
[103/1HEE, YEM B TeUEHHE 5 THEH Mocie MpOoLIeIIero 3ace1aHmsl.

6. OTrBercTBeHHOCTH O01IET0 COOpaHus

6.1. O6mee cobpanne HECET OTBETCTBEHHOCTb:

- 3a BBINIOJHEHHE, BBINOJHEHHE HE B MOJHOM 00BbEME WIIM HEBBINOIHEHHE 3aKPEIUICHHBIX 33 HUM
3ajau;

- COOTBETCTBHE IIPUHUMAEMbIX PELICHUM 3akoHojaTensCTBY Poccuiickonn  ®enepanuu,
10JI3aKOHHBIM HOPMAaTHBHBIM [IPaBOBBIM aKkTaM, Y cTaBy [ MMHa3uu.

- 32 KOMIIETEHTHOCTb IPUHUMAEMBbIX PELICHUH.

7. NenonpounssoactBo Oduiero codpanus

7.1. 3acenanusa O61ero codpanust oHopMIISIOTCS TPOTOKOJIOM.

7.2. Ilpotokon Obmiero coOpaHusi COCTaBIseTCS HE MO3JHEE 3 AHEW Tocie ero 3aBepiieHus. B
IIPOTOKOJIE YKA3bIBAIOTCS:

- JlaTa MpoBe/IeHUsl cOOpaHus;

- KOJIMYECTBEHHOE IPUCYTCTBUE (OTCYTCTBUE) WICHOB TPYIOBOI'O KOJIIIEKTHUBA;

- npurnamenssle auna (PO, nomxHOCTD);

- BOIIPOCHI TOBECTKH JIHS;

- BBICTYIAIOLIME JINLIA;

- X0J1 00CYKJIeHHsl BOIIPOCOB;

- MPEAJIOKEHUS, PEKOMEHJAllMY U 3aMEYaHHsl YICHOB TPYAOBOIO KOJUJIEKTHBA M IPUIIIAIIEHHBIX
JIA1,

- KOJIMYECTBO TOJIOCOB, MOJIAHHBIX «3a», «IIPOTHUB» U «BO3JEpPKAICSI» IO KaXJIOMy BOIPOCY,
IIOCTABJIEHHOMY Ha r'0JIOCOBAHHUE;

- pelieHue.

7.3. IIpoToKOJIBI MOAMUCHIBAIOTCS MIpeaceaTeneM u cekperapeM OOriero coopanusi.

7.4. B cinydae oOHapykeHHUS OIIMOOK, HETOYHOCTEW, HEJIOCTOBEPHOTO W3JIOKEHHS (PAKTOB B
npotokose OOmero cobpanus, yaactHuk OOmiero codpanus Brpase TpeOOBaTh OT MpEACeaaTeNs ero
u3MeHeHusd. B cBoio ouepenb, mpenacenarenb 00s3aH MPHUHATb MEPHI MO BHECEHUIO B IPOTOKOJ
COOTBETCTBYIOLIMX M3MEHEHUH M YTOUHEHHMH, a TakkKe cJelaTb COOTBETCTBYIOIIEE COOOIICHHE
cnenyromeMmy O011ero coOpaHuto, BHECS IaHHBINA BOIIPOC B €T0 MOBECTKY JTHS.

7.5. Hymeparust IpOTOKOJIOB BEJIETCs OT Hayasa yyeOHOro roja.

7.6. Tlporokomer OOmero coOpanuss ['mMHa3uu OGOPMIISIOTCS OTACITBHBIM JIOKYMEHTOM:
IIPOHYMEPOBaHHBIM, ITPOLIHYPOBAHHBIM, CKPETVIEHHBIM MOJIUCIMHU AUPEKTOPA, CEKpeTapsi U Ne4aThio
I'mmuasun. B koHue ydeOHOro roma Bce HpOTOKOJBI cuiuBatoTcss B KHury mporokonoB OGmiero
coOpanus ' MMHA3UM U XpaHATCS B YUPEKAECHUU TOCTOSHHO.

7.7. Kuaura npotokosioB OOuiero cobpaHusi XpaHuTcs B Jenax ['MMHa3uM M mepenaeTcs Mo akTy
(Ipu cMeHe pyKOBOJUTEIIS, Iepeiaue B apXHB).



